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Starting PCMM

When the Primary Care Module is started, the Menu and Toolbar below is
displayed.  Select either the FILE|VISTA LOGON menu bar command or the
Connect to/Disconnect from VISTA speedbutton to start.

Notice the status bar on the bottom of the screen consisting of five segments.  The
first segment is used to display status messages when a SAVE action has
successfully completed.  The second segment indicates whether you are connected (if
so, where) or not connected to VISTA.  The third shows the on/off status of the
NUM LOCK key.  The fourth displays insert/overwrite status but is not functional
at this time.  The fifth contains the current time.

TOOLBAR SPEEDBUTTONS

   Close Application
Disconnects from the network and closes the application.  If the network connection
is still active, you will get a confirmation request before closing the application.

   Connect to/Disconnect from VISTA
Logs on/off the network.

   Team Setup
Opens the Select Team dialog box/Primary Care Team Profile form.

   Position Setup
Opens the Select Team dialog box/Primary Care Team Position Setup form.
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Starting PCMM

TOOLBAR SPEEDBUTTONS

   Assign Patients
Opens the Patient Lookup dialog box.

   Show Associated Help
Opens the PCMM Help File.

LOGGING ON

When either the FILE|VISTA LOGON menu bar command or the Connect to
VISTA speedbutton is clicked, the VISTA Sign-on dialog box opens.  System
information concerning where you’re currently working is provided.  Enter your
access code followed by the tab button.  Enter your verify code and click the OK
button.  (The PCMM option must be assigned to you.  If you get a message stating
you are not registered to use PCMM, contact your IRM Service.)

PCMM PARAMETERS

Clicking the OPTIONS|PCMM PARAMETERS menu bar command opens the
PCMM Parameters list box which displays the name of the PCMM Reassignment
Mail Group.  Members of this group receive the mail messages generated by the
reassignment functionality.  A new mail group, PCMM REASSIGNMENT, appears
as the initial entry in this field.

If you wish to change the mail group, click on the down arrow.  The current entry is
deleted and a list of possible choices is displayed (a new mail group cannot be
created here).  Click on the correct entry and then the OK button.  A confirmation
box appears stating the parameter has been updated.  Click the OK button in the
confirmation box.
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Team Setup
Reassign Multiple Patients to Team/Position(s)

TEAM REASSIGNMENT

To Team (list box)
Contains names of patients who will be reassigned to the selected To team once the
SAVE button is clicked.

Entries Found - Processed
Displays the total number of entries found matching the selection criteria.  Once the
reassignment is made and saved, the number of entries processed will be displayed.

Make this a Primary Care Assignment (check box)
Check this box if you want the To team to be the primary care team for these
patients.  The team must be able to provide primary care.

Restrict Consults (check box)
Click in this box to prevent users from making consult appointments to clinics in
which the To team's patients are not enrolled.  Patients who are listed as “restrict
consults” may only be enrolled in a new clinic if the user has the SC CONSULT
security key.  Consult appointments (an appointment where the patient is not
enrolled in the clinic) may only be done via the new Make Consult Appointment
option (option requires security key).  A MailMan message will be generated
whenever a patient whose consults are restricted receives a consult appointment or
is enrolled in a new clinic.
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Team Setup
Reassign Multiple Patients to Team/Position(s)

POSITION REASSIGNMENT

1.  Select the PATIENT|MULTIPLE REASSIGNMENTS|POSITION
REASSIGNMENT menu bar command.  The Multiple Patient Position
Reassignment form appears.

2.  Check the desired radio button under Assignment Status and select the date/date
range under Assignment Dates if applicable.

3.  Select a team from the FROM Team drop down list and a position from the FROM
Position drop down list.  Patient names will appear in the from team list box in
maximum blocks of 200.  If the NEXT BLOCK button is enabled, you may click it to
see the next block of names.

4.  Select a team from the TO Team drop down list and a position from the TO
Position drop down list.

5.  Check the appropriate Primary Care Role radio button on the bottom of the
Multiple Patient Position Reassignment form.

6.  Make your patient selections by clicking on the name.

7.  Move your selections from the from team list box to the to team list box by one of
the following methods.

• Double clicking on an entry
• Click and drag
• Using the arrow buttons

Moves the selected items from the from team
list box to the to team list box.
Moves all the items currently in the from team
list box to the to team list box.

Moves the selected items from the to team list
box to the from team list box.
Moves all the items currently in the to team
list box to the from team list box.
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Team Setup
Reassign Multiple Patients to Team/Position(s)

POSITION REASSIGNMENT

8.  Click the SAVE button.  The selected patients are now reassigned to the selected
team and position.  Information concerning patients who were not reassigned will
be provided to the user (and to members of the PCMM Reassignment Mail Group)
via a new MailMan message.
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Team Setup
Reassign Multiple Patients to Team/Position(s)

POSITION REASSIGNMENT

FIELD DESCRIPTIONS

Assignment Status (radio button)
Select the assignment status for the list of patients which will appear in the FROM
Position list box.

Assigned - Patients currently assigned to the selected FROM position.
Discharged - Patients who have been discharged from the selected FROM
position.
Both - Patients in both the Assigned and Discharged categories.

Assignment Dates
Select the date or date range for the selected assignment status.

Assigned - Date range will not be enabled.
Discharged - Both from and to date fields will be enabled.
Both - Only from date field will be enabled.  Range will be to current date.

FROM Team (drop down list)
Select the team from which you wish to reassign patients.

FROM Position (drop down list)
Select the position from which you wish to reassign patients.

TO Team (drop down list)
Select the team to which you wish to reassign patients.

TO Position (drop down list)
Select the position to which you wish to reassign patients.

From Position (list box)
Contains names of patients who are available to be reassigned to the selected To
team and position.
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Team Setup
Reassign Multiple Patients to Team/Position(s)

POSITION REASSIGNMENT

To Position (list box)
Contains names of patients who will be reassigned to the selected To team and
position once the SAVE button is clicked.

Entries Found - Processed
Displays the total number of entries found matching the selection criteria.  Once the
reassignment is made and saved, the number of entries processed will be displayed.

Primary Care Role (radio button)
None - Click in this box if the position you are assigning to is not a primary care
position for these patients.

Practitioner
Click in this box if the position you are assigning to is the primary care physician
for these patients.

Attending
Click in this box if the position you are assigning to is the primary care attending
physician for these patients.
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Edit an Existing Team

TEAM SETUP

1.  Click on the Team Setup toolbar speedbutton  or select the TEAM|SETUP
menu bar command.

2.  Select the team you wish to edit from the Select Team dialog box and click the
OK button.

3.  Enter the correct information on the General or  Settings tabs of the Primary
Care Team Profile form.  Click the SAVE button after editing for the data to be
stored.

4.  On the History tab, first click the ADD button to add a new entry to the History
Log.  After all data is entered, the OK button becomes enabled.  Click the OK
button to add the new entry to the History Log and store the information.

POSITION SETUP

These steps cover editing of an existing position.  If you are assigning a new position
to a team, see “Assign Positions to a Team” under Team Setup.

1.  Click on the Position Setup toolbar speedbutton  or select the
TEAM|POSITIONS menu bar command.

2.  Select the team whose positions you wish to edit from the Select Team dialog box
and click the OK button.

3.  Double click the position you wish to edit from the Teams Position list box on the
Primary Care Team Position Setup form.  Enter the correct information on the
General, Settings, or Messages tabs.  Click the SAVE button after editing for the
data to be stored.

4.  On the History tab, first click the ADD button to add a new entry to the History
Log.  After all data is entered, the OK button becomes enabled.  Click the OK
button to add the new entry to the History Log and store the information.
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